
State of Washington
Dept. of Social and Health Services
invites applications for the position of:

DSHS Prevention System Manager 
(Project Position)
SALARY: $53,803.00 - $69,525.00 Annually

OPENING DATE: 03/02/16 

CLOSING DATE: 04/02/16 11:59 PM 

DESCRIPTION: 

In the Behavioral Health Administration 
With a mission to transform lives by supporting sustainable recovery, independence, and 
wellness, the Behavioral Health Administration (BHA) provides prevention, intervention, 
inpatient treatment, outpatient treatment, and recovery support to people with substance use 
disorders and mental health needs. The Division of Behavioral Health and Recovery (DBHR), 
Office of Behavioral Health and Prevention (OBHP) promotes strategies that support healthy 
lifestyles by preventing the misuse of alcohol, tobacco, and other drug and support that 
recovery from substance use disorder.

Division of Behavioral Health and Recovery, Office of Behavioral Health and Prevention 
(OBHP), is recruiting for a dynamic, a self-reliant, culturally competent individual with great 
leadership skills for the Prevention System Manager (PSM) position. This position is located in 
Lacey, Washington.

This is a project position and is funded through September 29, 2018.

The PSM is responsible to negotiate and monitor prevention service contracts with community 
coalitions, counties, and tribes as assigned and implementation of at least one statewide 
project. 

DUTIES:
The PSM is responsible for contract monitoring and compliance with state and Federal 
contracts and related documentation.  The successful candidate will provide culturally 
appropriate and culturally sensitive technical assistance and training that disseminates the 
latest substance abuse prevention science research for service providers, community based 
organizations and coalitions.  The PSM will implement statewide evidence-based prevention 
initiatives based on comprehensive knowledge of effective policies, planning processes, 
program facilitation and evaluation.

Work activities include, but are not limited to:

Monitoring Community Prevention and Wellness Initiative (CPWI) sites:

• Reviews and approves annual and biennial plans for prevention services.
• Monitor contracts for compliance.  Document monthly compliance, on-site reviews and 

any other contractually relevant issues.
• Review and process monthly contract payment invoices according to contractual 

compliance.  Additionally, authorize specific program expenditures.
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• Track prevention contractor performance data and monitor programs through analysis 
of reports.

• Conduct biennial on-site reviews for all contracts.
• Provide regular communication and technical assistance to contractors and 

coordinators.

Provide technical assistance and training to DBHR community-based prevention services 
sites:

• Provide support for needs and resource assessments, program selection, program 
reporting and evaluation.

• Disseminate information and deliver presentation to various audiences on topics related 
to alcohol and other drug prevention strategies.

• Increase capacity of coalitions to develop evaluation plans as well as use of appropriate 
reporting tools for program evaluation design and analysis.

• Analyze grant and project guidelines and requirements; conduct meetings and trainings 
for contractors and stakeholders; and provide ongoing technical assistance and support 
to community-based prevention service sites.

Statewide prevention system coordination and management:

• Assist in policy and programmatic development in regard to issues.
• Coordinate and actively participate in Divisional team projects as needed.
• Assist in planning and implementing prevention strategies and special events.
• Participate in meetings and conferences with DBHR Prevention Section as well as other 

prevention stakeholders.

Manage and administer statewide projects:

• Manage and oversee projects that involve representation from other agencies.
• Direct implementation of the grant's targeted enhancement projects as assigned: e.g. 

prescription drug take-back, marijuana prevention project with community surveillance; 
prevention certification; outreach to active duty military families and veteran's project 
and coalition-to-coalition mentoring.

• Conduct technical committee meetings related to these projects.

QUALIFICATIONS:
What We Are Looking For

A minimum of a Bachelor of Arts or Bachelor of Science degree in social sciences, human 
services, health education, or related field. 

Knowledge of current prevention theories and technology including risk and protective factor 
framework, the Strategic Prevention Framework, community needs and resource assessment, 
principles of effectiveness, and best practices.

Have a demonstrated knowledge of prevention planning and programming, particularly 
evidence-based and best practice programs and principles of management, including budget 
and program development, strategic planning, and program evaluation.

Demonstrate skills providing training and technical assistance to culturally diverse audiences 
on prevention and health promotion topics including coalition development, community 
organization, substance abuse prevention principles and best practices, program planning and 
implementation, and program evaluation.

Knowledge of the Substance Abuse Prevention Specialist Training (SAPST) curriculum, and 
ability to provide related training modules for orientation with new community providers.
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Ability to organize, coordinates, and manages complex statewide projects.

Possess a demonstrated knowledge of laws, regulations, policies, requirements, and 
procedures regarding state and Federal revenue sources, and contract procurement, 
negotiation, and management.

Knowledge of agency and division policies, procedures, and guidelines governing contract 
procurement, negotiation, and management.

Knowledge of state RCWs, agency policies, and the laws and regulations of Federal, tribal, 
and local governments regarding substance abuse, specifically the Centennial Accord and the 
agency Administrative Policy 7.01.

Ability to interpret policy and guidelines, and use independent judgment for critical decisions 
when faced with conflicting demands.

Ability to analyze proposed state and Federal legislation to assess the programmatic and 
fiscal impact on substance abuse prevention programs in Washington State.

Demonstrate skills to communicate effectively and persuasively with multiple audiences, both 
orally and in writing.

Ability to utilize electronic communication, word processing, spreadsheets, and databases.

Demonstrate ability to evaluate prevention research and apply results to policy and program 
designs as appropriate.

Desired education, experience and competencies:

Knowledge of requirements and conditions that apply to providing contract monitoring and 
technical assistance services to a tribal government, as demonstrated by completion of the 
DSHS Government to Government training and experience working within a Government to 
Government relationship.

Be a Certified Prevention Professional or have a plan in place to attain such status.

SUPPLEMENTAL INFORMATION:
Do You Have What We Are Looking For?

To be considered for this position, you must complete the on-line application and submit: 

• Letter of interest highlighting your relevant experience as it pertains to the 
qualifications listed above and specifically addressing the following areas: 

◦ Contract monitoring
◦ Strategic planning and implementation of strategic action plans
◦ Community based research and practice, including experience with the 

communities That Care, Strategic Prevention Framework and DBHR Community 
Prevention and Wellness Initiative

• A current chronological resume
• Three professional references, with current contact information.  And must include at 

least one previous supervisor.

Applications received without the required attachments may be disqualified from 
further consideration for this position.

The hiring manager has the right to review application materials and make a hiring decision 
after seven days.  The first review of applications will begin after seven days from the 
opening date of this posting.  Candidate review will be on-going and the hiring authority has 
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the right to make a hiring decision at any point during the process.  It is in the applicant's 
best interest to apply as soon as possible.

This announcement may be used to fill multiple vacancies.

Some jobs within our department may require a background check, including criminal record 
history and may be covered by a collective bargaining agreement.

The Washington State Department of Social and Health Services is an equal opportunity 
employer and does not discriminate on the basis of age, sex, marital status, sexual 
orientation, race, creed, color, national origin, honorably discharged veteran or military 
status, or the presence of any sensory, mental, or physical disability or the use of a trained 
dog guide or service animal by a person with a disability. Persons requiring accommodation in 
the application process or this job announcement in an alternative format may contact the 
recruiter at 360-725-5810.  Applicants who are deaf or hard of hearing may call through the 
Washington Relay Service by dialing 7-1-1 or 1-800-833-6384.

If you have questions regarding this recruitment, please call Staffing Specialist Teresa Alseth 
at 425-339-1754 or email at Teresa.Alseth@dshs.wa.gov.
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